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CONTRACT FOR SELF-EMPLOYED PROFESSIONALS
The Department of ……………………………………. at the University of Siena, with registered office in (full address)…………………………......................VAT no. ........................................., legally represented by Prof ................................, acting as Head of the same Department, born in ……………………… on ………………………………. (hereafter the “Department”)
ENGAGES
Mr./Mrs./Ms. …………………………….., born in ……………………… on ………………………………. and resident in (full address)…………………………………, Italian tax identification code (codice fiscale) …………………………………, (hereafter the “appointee”), holding a second cycle degree (specialistica/ magistrale/diploma di laurea)

in ________________________________, to complete an
ASSIGNMENT 

pursuant to art. 2229 et seq. of the civil code, subject to the following conditions:

1. The assignment will entail the following activities………………………… 
, as indicated in the annex forming an integral part of this letter of engagement.

2. The contract will last ………… months/days against payment of a fee/remuneration
 of €………………………….plus CAP
 and/or VAT, less the withholding tax provided for by law; the contract cannot be tacitly renewed.  

The amount indicated above is inclusive of everything due to the appointee, who shall not be entitled to further claims of any kind, neither during nor after the assignment.

Or, as an alternative to the previous paragraph:
Additional expenses incurred, not quantified at the time of assignment, shall be reimbursed to the appointee in addition to the gross remuneration. In this case, insert the following wording in the contract
- Additional travel, board and lodging expenses incurred by the appointee, not quantified at the at the time of assignment and among the cases provided for in the University Travel Regulations (Regolamento Missioni di Ateneo) in force, shall be reimbursed if analytically documented and produced as originals; the total reimbursement is gross of the withholding tax pursuant to the laws in force and is added to the remuneration for this assignment. 

3. The appointee is not required to observe working hours and is wholly independent of the Department's hierarchy. For activities requiring his/her presence in set periods, arrangements must be agreed to by the appointee and the Department Head.

4. The appointee must carry out the assignment personally, without substitution and/or delegating to third parties in the case of a freelancer.

5. The appointee shall respect the rules of conduct set out in Italian Presidential Decree no. 62 of 16 April 2013, “Regulations containing the code of conduct for public employees, pursuant to article 54 of legislative decree no. 165 dated 30 March 2001” (attached hereto).
6. In the case of patentable inventions, the distribution of any earnings derived from use of the invention shall be in accordance with the laws in force and the University Regulations governing intellectual property, where applicable. The appointee may still come to a different agreement with the University regarding the ownership of any patentable inventions deriving from research undertaken during the assignment.

7. The contract cannot be renewed. Extension
  of the original contract is possible, by way of exception, only for the purpose of completing the project or in the case of delays for which the appointee is not responsible, without any changes to the remuneration stipulated in the contract. 
8. The parties can withdraw from the contract at any time, with  appropriate notice: in this case the appointee shall be paid a sum proportional to the work actually completed, without entitling the parties to compensation for damages of any kind
9. Pursuant to art. 1456 of the Civil Code, the violation of obligations pursuant to Italian Presidential Decree no. 62 dated 16 April 2013, “Regulations containing the code of conduct for public employees, pursuant to article 54 legislative del decree no. 165 of 30 March 2001,” constitutes grounds for terminating the contract
10. The appointee who intends to voluntarily withdraw from this contract must send written notice by registered mail with return receipt. The notice period is 45 days for a 12-month assignment; in the case of shorter or longer assignments, said period is automatically adjusted accordingly. The Department Head who receives the notice may waive the notice period by notifying the appointee in writing. The appointee who withdraws from the contract before the end date has the right to receive an emolument proportional to the actual work completed.
11. Payments will be made on presentation of a regular invoice, with the following frequency: monthly/bimonthly/trimonthly, etc.

12. Before issuing the final invoice, the appointee must draft a brief final report, countersigned by the Department Head and/or the project Leader, confirming that the assignment has been fully completed. 
13. The amount indicated above is inclusive of everything due to the appointee, who shall not be entitled to further claims of any kind, neither during nor after the contracted assignment.
14. The appointee undertakes to:

· guarantee the correct completion of the contracted assignment;

· refer periodically to the Department Head or the Project Leader on contents and methods for completing the assignment;

· take part in any organizational or operational meetings regarding the assignment;

· if requested at the end of the assignment, prepare a detailed report on the activities completed;

· not disseminate any information acquired in the course of the assignment; 

· respect Italian Presidential Decree no. 62/2013, containing the “Regulations governing the code of conduct for public employees, pursuant to article 54 of legislative decree no. 165 dated 30 March 2001".

15. Any changes or additions to this contract must be agreed between the Parties in writing.
16. For matters not expressly provided for herein, the parties refer to the applicable regulations in force, as well as articles 2229 et seq. of the Civil Code and, for tax purposes, to art. 53, par. 1 of the Italian Consolidated Income Tax Act (TUIR), having declared that I am VAT-registered professional who habitually undertakes self-employed work.

The Department Head





The appointee
    ________________________




    ________________________

Pursuant to par. 2 of art. 1341 of the Civil Code, the parties expressly approve, after careful reading, the conditions set out in this act.

.

The Department Head





The appointee
    ________________________




    ________________________


THE PRIVACY NOTICE  FOR EMPLOYEES AND CONTRACTORS may be download from the following link:
https://www.unisi.it/sites/default/files/Informativa%20sul%20trattamento%20dati%20dei%20dipendenti%20e%20collaboratori_0.pdf.

ANNEXED TO THE CONTRACT
Annex no. 1
Other assignments and absence of conflicts of interest.

Annex no. 2
Limits to payments received.

Annex no. 3
Copy “Regulations for improving workplace health and safety at the University of Siena”. 

Annex no. 4
Copy of Italian Presidential Decree no. 62 dated 16 April 2013 “Regulations containing the code of conduct for public employees, pursuant to article 54 legislative del decree no. 165 dated 30 March 2001”.

� Indicate the type of activity, from among the following: 1) consultancy; 2) research; 3) study; 4) project; 5) programme or programme phase.


� Fee for those registered in a professional board and remuneration in all other cases. 


� Pension and social security contributions (supplementary welfare fund).


� Extension is essentially a postponement of the contract end date, so that the duration of the original contract is extended.
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