Siena, date of the digital signature 

Classification: VII/16

No. annexes: 

Dear «Name_Surname», 

«Street» 

«Postal code» «City» «Province» 

Italian fiscal code:

VAT no: (indicate the number, or else indicate 'not VAT registered')


RE: self-employment contract for an individual teaching assignment consisting of «e.g. seminar, individual lectures for a master's programme, etc.» 
I, the undersigned, …………………………. (indicate the name of the Head of the reference Facility or the name of the Head Scientist and/or Managerial Head, where identified), having regard to the resolution of the Council of ……..………..
, having ascertained the presence of objective conditions and subjective requirements pursuant to art. 7 par. 6 of Legislative Decree no. 165/2001, award you a self-employment contract for an individual assignment for teaching activities within the context of «context (e.g. seminar, master's programme, etc.)», in accordance with the following terms: 
1.The assignment must be carried out on __________ (date)
(or)

1. The assignment entails a total of _______hours of work to be undertaken within the period _________
2. The teaching assignment involves essentially the following:
«brief description of activities with reference to the contracted assignment, with an indication of specific objectives and projects»; 

3. Emoluments amount to «sum» Euros, gross of statutory deductions. The amount indicated is inclusive of everything due to the assignee, who shall not be entitled to further claims of any kind, neither during nor after the contract end date.

Or, as an alternative to the paragraph above:

3. Emoluments amount to «sum» Euros, gross of statutory deductions. Additional travel, board and lodging expenses incurred by the contractor, not quantified at the time this contract was stipulated, shall be reimbursed along with the gross emolument if analytically documented and produced as originals within the limits set out in current University Travel Regulations (Regolamento Missioni di Ateneo), as indicated in the special debit note
; the total reimbursement is gross of statutory deductions and is added to the remuneration set for this assignment.
Or, as an alternative to point 3 above:
3. Remuneration for the assignment shall consist only in reimbursement of travel, board and lodging expenses analytically documented and produced as originals within the limits set out in current University Travel Regulations (Regolamento Missioni di Ateneo), as indicated in the special debit note
; the total reimbursement is gross of statutory deductions
.
4. The abovesaid emoluments and/or reimbursements shall be paid only in case of regular completion of the assignment. Also note that should there be a reduction or suspension of the activity object of this contract, the emolument and/or reimbursements shall be paid in proportion to the actual work done.
5. The abovesaid emolument and/or reimbursement shall be paid on presentation of an invoice or special payment slip 
. 

6. The assignment shall be carried out independently and without subordination to the commissioning University. The contract is governed by articles 2222 et seq. of the Civil Code, and by art. ______ par. _______
 of the Italian Consolidated Income Tax Act (TUIR), having declared that you are/are not (cross out that which does not apply) VAT-registered and do /do not (cross out that which does not apply) habitually undertake self-employed work.
7. By signing this contract for acceptance you undertake to respect the rules of conduct set out in Italian Presidential Decree no. 62 of 16 April 2013, “Regulations containing the code of conduct for public employees, pursuant to article 54 of legislative decree no. 165 dated 30 March 2001” (attached hereto).
8. The processing and protection of your personal data shall take place in compliance with EU Regulation 679/2016 on data protection and Legislative Decree no. 196/2003 (Code regarding the protection of personal data). The data controller is the University of Siena, of which the interim Rector Prof. Roberto Di Pietra is the legal representative
9. Pursuant to art. 1456 of the Civil Code, the violation of obligations pursuant to Italian Presidential Decree no. 62 dated 16 April 2013, “Regulations containing the code of conduct for public employees, pursuant to article 54 legislative del decree no. 165 of 30 March 2001,” constitutes grounds for terminating the contract.
10. This contract, undersigned for acceptance, is not subject to registration in the case of use pursuant to art. 10 of part two of the tariff annexed to Italian Presidential Decree 131/1986, and is exempt from stamp duty pursuant to art. 25 of the table in annex to Italian Presidential Decree 642/1972.  
Please return a signed copy of this contract for acceptance and to confirm the personal details previously communicated to the commissioning University and the other information contained in this contract.
Your sincerely, 

The Head of the Facility
«Name Surname» Prof……………… 

The Head Scientist - Financial Manager
Prof……………… 

For acceptance
I, the undersigned, ____________________________ , by signing this contract, fully and unconditionally accept its content and declare that I have direct knowledge, having read them, of the acts and regulations of the commissioning University mentioned therein.

Signed___________________________

THE PRIVACY POLICY  FOR EMPLOYEES AND CONTRACTORS may be download from the following link: 
https://www.unisi.it/sites/default/files/Informativa%20sul%20trattamento%20dati%20dei%20dipendenti%20e%20collaboratori_0.pdf.

ANNEXED TO THE CONTRACT
Annex no. 1
Other assignments and absence of conflicts of interest.

Annex no. 2
Limits to payments received.

Annex no. 3
Copy “Regulations for improving workplace health and safety at the University of Siena”. 

Annex no. 4
Copy of Italian Presidential Decree no. 62 dated 16 April 2013 “Regulations containing the code of conduct for public employees, pursuant to article 54 legislative del decree no. 165 dated 30 March 2001”.

� Note that for assignments indicated herein, which count in the academic pathway of University of Siena students, the assignment must be awarded by the relevant teaching facilities as indicated in the specific regulations for the type of course and respecting the procedures therein for awarding the assignment; the emoluments in this contract, with a clear indication of the funds to which they will be debited, and countersigned by the funds manager, or through a subsequent supplementary act  which  is  inseparably linked to this letter of assignment  


� Use the form available to offices for debiting these charges





� Use the form available to offices for debiting these charges


� Understood as gross payment


� Use the form available to offices for debiting these charges


� If a VAT-registered professional: indicate: art. 53 par. 1. If not a professional and  a non-habitual self-employed person: indicate: art. 67, par. 1, lett. l.





Lettera incarico didattico vers [3_2023]

